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“The Mission of the Catholic Schools of the Diocese of Paterson is to develop communities that are Christ-centered, 

academically excellent and welcoming, that enable students to be lifelong learners and good citizens of the world.” 

 

 

                             

                         Solemnity June 29th 

                        Saints Peter & Paul – a study in contrasts.  

 Peter – an uneducated fisherman from the remote village 

 of  Capernaum.  

  Paul – a scholar of the Law, born in the cosmopolitan city 

 of Tarsus and educated in Jerusalem. 

 Together, they testify that the call to holiness is addressed 

 to everyone, whether you’re somebody or a nobody.  In 

 God’s eyes all of us are potential saints! 

    

HIGH SCHOOL MATH CURRICULUM MEETING 

The meeting of the high school Math Curriculum Committee is scheduled for June 13th 

from 9:30 – 11:30 am in the Terrace Room at the Diocese.  Comments from Dr. Tom 

Doyle’s review will be discussed, and final revisions will be made.  Please contact Debbie 

Duane if you will not be in attendance. 

 

NJ-COOP  WORKSHOP 

An NJ-COOP (HSPT) workshop will be presented on June 14th from 9:00 – 11:00 am in the 

cafeteria of the JP II Center.  Representatives from STS, publisher of the High School 

Placement Test (HSPT), and Master Computer Systems (MCS), our NJ-COOP 

administrative partner, will provide an overview and answer questions regarding the test.  

Topics will include features of the test, reports available to schools, information regarding 

administering the test, and the logistics of registration, delivery of testing materials, and 

the return of materials to the testing company.  It is strongly suggested that all principals 

attend this meeting, as well as test coordinators.  Please RSVP to Connie at 

comikolajczyk.diocese@patdioschools.org with the number of attendees by June 5th. 

mailto:comikolajczyk.diocese@patdioschools.org
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END OF YEAR MARKETING MEETING ACTION ITEM 

 
As a follow up to our end of year marketing meeting, schools have been asked to create an 

Ambassador Program Narrative. The objective of this narrative is to ensure best practices 

are part of your school ambassador’s dialogue. These narratives will be the foundation for 

open house and shadow days, updates to your school profiles and websites, and can be 

used as content for your brochures and advertising. The narrative should include your 

school’s 'best practices' and how these practices benefit the students. Best practices 

should include a brief description of AdvancED accreditation, STEM implementation, Blue 

Ribbon Award, and the programs your school offers.  These descriptions should convey the 

importance of these items in parent-friendly language. The final piece of the narrative is 

the personal recommendation from the ambassador "I love this school because...”. 

 
Narratives are due by June 15, 2017 and can be sent directly to Maria Kistler:  

mkistler@patersondiocese.org. 
 
 

STEM PROFESSIONAL DEVELOPMENT 

 

Professional development for all teachers in the STEM elementary schools will take place 

at St. Patrick School, Chatham. It will be facilitated by Worcester Polytechnic Institute 

(WPI). PreK teachers will meet on June 21st from 9:00 am – 2:00 pm.  All other teachers 

will meet on June 22nd and 23rd from 9:00 am – 2:00 pm.  Breakfast and lunch will be 

provided for all participants.  Principals should make every effort to attend.  Please contact 

Connie via email with the number of teachers from your school attending each day. 

 

STEM principals are also reminded to return the letters of commitment to Connie by June 

1st. 

 

 

CATECHETICAL CERTIFICATION 

 

As we near the end of the current school year, please be certain your teachers complete 

their catechetical certification.  A new schedule of courses is about to begin in June and it 

is important that they register while there is still availability. 

 

STEP’s introductory course, Catholic Faith and Tradition for School Teachers is for all 

Catholic School personnel, from those with advanced degrees in theology and ministry to 

those who are not even Catholic.  In it you will find an accessible course, with questions 

that challenge you to apply Catholic doctrine to your school experience.  Flexible and 

interactive, with rich lectures and materials, it meets basic certification requirements.   For 
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your convenience, another copy of the Catechetical Requirements may be accessed by 

clicking here.  

 

 

HIRING NEW TEACHERS 

 

Please be reminded that when hiring new teachers, all applicants must file an online 

diocesan application (a school application is not sufficient), along with a list of supporting 

documents shown on the Teacher Application Procedure sheet found below and on our 

website.  All paperwork must be filed with the Catholic Schools Office.  Since the 

completion of teacher files is part of the compliance checklist, it is the obligation of each 

school to be sure all paperwork has been submitted.  

 

 

MARKETING TEAM SUMMER TO-DO LIST 

 
A Summer To-Do Checklist has been added to the marketing section of the CSO website. 

Please share and review this list with your marketing team to ensure your school 

marketing plans are ready to be implemented in September. You can access this checklist 

using this link. 

 
 
 

 

 

 All applicants must submit the following: 

a) a completed diocesan application form,  

b) a resume,  

c) a paragraph on each of the following: 

o philosophy of education 

o reasons for interest in a teaching position in the Diocese of Paterson 

d) official transcripts, 

e)  a copy of their current teaching certificate, and  

f) a letter of recommendation from each of the three references listed on the application.  

Each must be accompanied by a completed applicant waiver form and must be no older 

than three years.   Letters are required from:  

o the applicant’s pastor,  

o a former employer [for new college graduates, the student teaching supervisor],  

o a professional colleague.  

 

It is the applicant’s responsibility to verify that recommendations and transcripts have been 

sent by the persons requested to do so.  
 

http://www.patdioschools.org/catechetical-certification-step
http://www.patdioschools.org/marketing
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SCHOOL NEWS 

 

During the month of June we will be featuring our school promotions/graduations. Please 

send any pictures to media@patdioschools.org - as always all students featured must have 

permission to publish.  Pictures will be used on Social Media as well as the CSO website. 

 

NEW PRINCIPALS ORIENTATION 

The orientation program for principals new to the Diocese of Paterson will be held on 

August 10th, beginning at 10:00am and concluding by 3:00pm.  The program will take 

place in the main conference room at the Diocesan Center in Clifton. 

 

NEW TEACHER ORIENTATION 

The orientation program for all teachers new to schools in the Diocese of Paterson will be 

held at DePaul Catholic High School, Wayne, on August 17th. The program will begin at 

9:00am and conclude by 2:00pm.  Continental breakfast will be available at 8:30am, and 

lunch will also be provided.  Participation by all new professional staff is required.  

Principals are welcome.  Principals are reminded to inform new hires about this program. 

Use this link to register them with the Catholic Schools Office. 

 

OPENING OF THE SCHOOL YEAR PRINCIPALS MEETING 

The first meeting of the year for all principals and high school presidents will be held on 

August 22nd, at St. Paul Inside the Walls.   The program will start with Mass at 11:00am, 

and be followed by lunch and the program.  The program will conclude by 3:00pm, at the 

latest.     

 
BUDGET INFORMATION 

A chart with preliminary information about fees and benefits costs for the 2017-2018 
school year is available in the Principal’s Library, or here.  It will be updated as new 

information becomes available.  
 

CONSULTATION MEETINGS 

 Principals are reminded to contact their local Districts to schedule consultation meetings 

prior to June 30, 2017 to discuss federal and state programs. Please inform Patrick Peace 

of these scheduled meetings. If you would like a copy of the NJ DOE- Nonpublic School 

Consultation Form, please let Patrick Peace know at patrickpeace@patersondiocese.org 

mailto:media@patdioschools.org
https://docs.google.com/forms/d/1Iulxu2jK-XR1Qi-lQmmypNdCBb-1W3Q_1dEj9Mh_pfc/viewform
http://www.patdioschools.org/budget
mailto:patrickpeace@patersondiocese.org
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STATE AND FEDERAL FUNDS 

Please follow up with your local district to find out if you have used all of your 2016-2017 

allocated funds. Certain federal funds may have carryover features. State funds do not 

have a carryover feature and must be expended prior to the end of the school year. 

However, purchase orders must be approved by your Board of Education in your district. 

You are encouraged to check with your local district to find out the amount of these 

unused allocations and their timeline.  

 

CHILD NUTRITION SURVEY 

In order to place an ad in the Beacon for the Back to School edition, we need to know 

which schools participate in the Child Nutrition Program. Please complete the form 

whether you are participating in any of the programs or not. Please print the form at this 

link, fill out the form and fax it to Patrick Peace at 1-973-779-0083 or email it to 

patrickpeace@patersondiocese.org  no later than June 12.  

 

STUDY ISLAND PRE-TEST WINDOW NOW OPEN 

For those schools that administer the Study Island Pre-Test, the testing window is open 

from 6/1 to 6/16, from 8 AM to 4PM, excluding weekends. Schools are reminded that they 

should make sure their students are promoted to the correct grade before administering 

the test. Do this by promoting out the 8th grade first, giving yourself space to promote the 

next lower grade. If you promote the lowest grade first you will mix grades and have to 

select students by hand throughout the promotion process. Also, don’t forget to add in new 

students using the ‘Add Users’ functions on the administrative pages. It is up to the local 

Study Island administrator to make sure the class rosters are correct. Contact the schools 

office if you have questions. 

 

POWERSCHOOL END-OF-YEAR (EOY) 

 
PowerSchool administrators and Principals are reminded that the current school year ends 

on July 14, 2017. The EOY Process document has not changed this year and is posted 

online in the Teachers & Staff folder under the PowerSchool SIS links page, or by clicking 

here. Schools are asked to follow the steps in this document to prepare for the year-end 

roll-over. Contact the schools office if you have any questions. 

  

 

http://www.patdioschools.org/annual-compliance-documents
mailto:patrickpeace@patersondiocese.org
https://www.patdioschools.org/powerschool
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DELAYED TERRA NOVA RESULTS 

 
As you are already aware, DRC/CTB is experiencing significant and unforeseen delays in 
delivering the results of this year's testing.  We are working with our colleagues in Newark, 

Trenton, and Metuchen to expedite the timeline, however, the new delivery date may be 
after your school closes for the summer. Parents are now becoming concerned as well.  

Please feel free to use this form letter to share information with your parents.  You are 
welcome to edit the content to meet your needs. Use your school letterhead for 
dissemination.  You must also arrange a schedule to meet with parents should they need 

consultation, and prepare the results to be mailed if needed.  To access the template, click 
here. 
 

 

 

 

 

To our Principals: 

We thank you for your leadership and commitment to 

Catholic education in the Diocese of Paterson. 

Enjoy the summer months ahead - you are all so deserving 

of a much-needed respite! 

https://www.patdioschools.org/documents/2017/5/Dear%20Parents%20TN2017.docx

